
QuickHire™
NOAA Manager’s Tutorial



QuickHire Start Screen



QuickHire Advantages

♦ Similar to COOL:  little or no training needed

♦ Multiple grades and duty locations
on one vacancy announcement

♦ Multiple-manager access to view draft vacancy 
announcements

♦ Marketing space to entice the applicants

♦ Sent to more diverse labor markets 



QuickHire
improvements from COOL

♦ Managers notify HR of selections via e-mail 

♦ Manger’s password assigned by HR 

♦ Only validated questions may be used, 
available in QuickHire library 

♦ QuickHire question library accessed with  
unique password



QuickHire
Improvements from COOL (cont’d)

♦ Answers are weighted, not the questions

♦ Vacancy announcements easier to read 

♦ Automatic mailings to diverse labor markets



QuickHire
Unchanged from COOL:

♦ Draft Announcements still viewed electronically

♦ Managers still select questions for vacancy 
announcements

♦ Certificates still available on-line



Managers Login Screen to view Certificates from HR



Sample Managers Cert Selection Screen



Sample Cert Screen



Sample Applicant Screen
– Personal Data



Sample Applicant Responses Screen
– Core Questions



Sample Applicant Responses Screen
– Report Results



Sample Applicant Responses Screen - Résumé



QuickHire
Implementation Schedule 2004

October 29   Last day all COOL vacancy 
announcements closed

November 01 First day QuickHire vacancy 
announcements open

December 03 All COOL certificates are 
due back to HR

December 22 COOL system shut down



Thank You For Your Time
For more information, visit:

Frequently Asked Questions

NOAA QuickHire Website:
http://www.HR.noaa.gov/quickhire.htm

http://www.rdc.noaa.gov/~hrmo/quickhire-faqs.htm
http://www.hr.noaa.gov/quickhire.htm
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